
Review available 
software to create 
the videoscreen-
cast 

Acquire the soft-
ware, on computer, 
free trial offer or 
purchase 

Gather Transfer 
and First-Year One 
Book step infor-
mation and instruc-
tions on making a 
reservation 

Obtain all photo 
releases from indi-
viduals or copy-
rights 

Pick a template 
design and create 
an outline 

STORYBOARD — 

VIDEOSCREENCAST 

Research and ac-
quire necessary 
images / graphics 
to be used 

INTRODUCTION 

Create a video-
screencast of the 
current Power-
Point training 
presentation 

Discuss the objec-
tives with the cus-
tomer, and incorpo-
rate them into the 
design 

PowerPoint Design Template, 
Color: Apex,  

Fonts: Heading — Calibri 
Body — Constantia 



Edit the Power-
Point for use with 
the instructional 
training 

Request feedback 
from the staff 
through evaluation 
of the PowerPoint 

PPS—What is VZO 
(One Book)? 
 
Admin Login  
access 

Introduction - 
PowerPoint slide
(PPS): The One 
Book Process & 
Making an Orienta-
tion Reservation 

PPS—Orientation 
Programs dates: 
(1) Summer Spring-
board 
(2) 1787 August 
Orientation 

PPS—Student Log-
in: First-Year & 
Transfer 
(summer /fall) 
Use of JMU e-ID and 
password 

INSTRUCTION 

STORYBOARD — 

VIDEO-SCREENCAST 

PPS—Students 
use of the One 
Book website: 
based on student 
type and admit 
term 

Screen Recording 
and voice over of 
signing into the 
One Book website 
as a student 

Screen Recording 
and voice over of 
the One Book steps 
with dependencies 
required to access 
the Orientation 

PPS—Reservation 
Step:  
Listing of task 
items required 
with step 

PPS—FYR Orien-
tation dates:  
Dates by College 

Screen Recording 
and voice over of 
signing into the 
One Book website 
as an administrator 

PPS—One Book 
Step Dependen-
cies:  
Required steps pri-
or to Orientation 
Reservation 

Screen Recording 
and voice over of 
the Reservation 
step task items, in-
cluding printing 
and submission 

PPS—TRN Sum-
mer Website:  
Live on March 16, 
steps available out-
side One Book web-
site 

PPS—Change of 
Major:  
FYR and TRN pro-
cess before, during 
and after Orienta-
tion 

Screen Recording 
and voice over of 
the Reservation 
step in relation to 
changing a major 

Screen Recording 
and voice over of 
the Reservation 
step in relation to 
changing a major 



Screen Recording 
and voice over of 
the Reservation 
step: change of date 
or selecting unable 
to attend 

PPS—Orientation 
Contact Info: 
Send a Message tab 
and FAQs 

PPS—Orientation 
Contact Info: 
Orientation phone 
no, website, info for 
families, additional 
FAQs 

PPS—Orientation 
Contact Info: 
Send a Message 
tab and FAQs 

Screen Recording 
and voice over of 
the Message and 
FAQs tabs 

Finalize the  
video-screencast 
using the evalua-
tion feedback 

INSTRUCTION 

CLOSING 

STORYBOARD — 

VIDEO-SCREENCAST 

Upload the  
video-screencast to 
youtube.com for 
easy access 

Present the final 
product to the cus-
tomer for use 

Request feedback 
from the staff 
through use of the 
video-screencast 

PPS—Infographic 
Resource: 
Reference to the 
infographic for 
quick reference of 
process 

PPS—Closing 
slide: 
Recap of title 

Evaluate the  
the effectiveness of 
the video-
screencast after use 


